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1. EJIb U 3ATAYY OCBOEHUA N CHUTIJIMHBI

Heap aucuMniaunbl — (GopMUpOBaHUE LETHHOTO M KOMIDIEKCHOTO TPEACTaBICHHUS O
3ammre M 00paboTKe KOH(HUIECHIHMAIBHBIX JOKYMEHTOB, IPaBWJIaX WX IOATOTOBKH U
odpopmiieHus B cootBeTcTBUM ¢ TpeboBanusimu ['OCToB.

3agauM AUCHMIIMHBI:

— (opMupoBaHME HNPEACTABICHUH O TEOPETHUYECKUX, MPAKTUYECKUX MU METOAMYECKUX
ACTeKTax BeJCHHU KOH(DUACHINATBHOTO AETIONPOU3BOICTBA;

—  OCBOCHHME KOMIUIEKCHBIX METOOB 3aLIUThl KOH(PUICHIIMAIBLHON HH()OPMAIIH OT Pa3InYHbIX
BUJIOB YIp0O3 B NIPOLIECCE €€ CO3/1aHusl, 00pabOTKHU, UCIIOIb30BAHUS M XPAHEHMS;

— CO3/JaHM€  BO3MOXKHOCTEHM  JuIsl  JaJbHEHIIE  caMOCTOATENbHOM  paboThl ¢
KOH(UACHIMANbHON uHpOpManued, oTpaxarone cnenuduky npodeccuoHaIbHOR
TeSITETTLHOCTH.

2. MECTO JJUCLHUAILJIMHBI B CTPYKTYPE OBPA3OBATEJIBHOM ITPOI' PAMMBI

KonpunennuaneHocTs ¥ 3ammra MHGOpPMALMM  OTHOCUTCS K JUCLMIUIMHAM
00s3aTeJIbHOM YacTH NpPOrpaMMbl TOATOTOBKM OakanaBpoB mno HampasieHuto — 44.03.05
[Tenarornueckoe oObpazoBanue (¢ AByMs TPO(PMISIMU TIOJITOTOBKK) U TIOJITOTOBKK OaKajaaBpOB 1O
Hanpasienuio 44.03.05 Ilegaroruueckoe obpasoBanue (¢ AByMsS NpOQHISAMHU HMOATOTOBKH) Kak
coCTaBHasl 4acTh NPOPECCUOHATBHOIO MOIYJISL.

Conepxanue MporpaMmbl OOYCIIOBJIEHO BBOAHBIM M, OJHOBPEMEHHO, 0a30BbIM
XapakTepoM IUCLMIUIMHBI B Ipouecce (OpMUPOBaHHUSA NPO(HECCHOHATBHON KOMIETEHTHOCTH
Oy/AyILEero CrenuanrucTa CoHaaIbHON paboThI.

«KoHpuneHManpHOCTh W 3aliuTa HHGOpPMALMKU» HMEET CBA3b C LENbIM PSAOM
JTUCHUTUITMH TPO(ECCHOHATFHOTO MOIYNSI, B paMKaX KOTOPOT'O OCYILECTBIISIETCSI CTaHOBIICHUE
psna  yHUBEpCalbHbIX M oOuienpodeccuoHanbHbIX — KoMmeTeHuuid. HenocpencTBeHHO
KondunennuansHocTh W 3ammra HHOOpMAIMM CBS3aHO C TAKUMH JUCHHUIDIMHAMH, Kak
Opranuszauus ciuyxObl Menuanum», «Pycckuil s3blIKk M KylabTypa peum», «/lesnoBbie
KOMMYHHKAIMN», «/lokymMmeHTalmoHHoe obecrneuenne npodhecCHoHaIbHON e TebHOCTH Y. [Ipu
peanu3aluun colepikKaHus HeoOXoAuMO (OPMHUpPOBAHME NPEACTABICHUN O MeETOoAax 3allUThl
KOH(MUISHIIMAIBHON WHQOpPMAIMK OT pPa3jIUYHBIX BHIIOB yrpo3 B TMPOIECCE €€ CO3HaHusi,
00pabOTKH, UCTIONB30BAHUS U XPAHEHUS B NMPOGECCHOHAIBHON JEeSATEIbHOCTH CIIEIUATUCTOB B
00JaCTH KOHCYJIbTUPOBAHUS U MEIUALIUY.

Opranusanus NpOU3BOACTBEHHON MPAKTUKU JIOJKHA IpelycMaTpUBaTh COBOKYIHOCTb
3aJlaHMii, HANPaBJICHHBIX HA OBJIAJICHUS METOJAaMH 3aIIUTHl KOH(PUICHINAIEHOW HHPOPMAIIUU B
npolecce ee co3aHusi, 00padOTKH, UCIOIB30BAHUSA M XpAaHEHUs NP paboTe ¢ JOKyMEHTaluen
HEO0OXOAMMOM B TalIbHEUIIIEH CAMOCTOSTENIbHON padoTe CTYyJIEHTOB B paccMaTpuBaeMoi 00J1acTu
COLIMAJIBHOM JESITeTbHOCTH.

3. PE3YJIBTATBI OCBOEHUSA JNCHUIIJIMHBI

Hpouecc HU3Y4YCHUA OUCHUIUIMHBI HAIIPAaBJICH Ha (1)OpMI/IpOBaHI/Ie " Pa3BUTHUC CIICAYIOIIUX

KOMIIETEHIIU:
HaumenoBanne
KaTeropuu Kon u HaumMeHOBaHHe
. Kon n HanMeHOBaHUe HHAMKATOPA
(rpynmnsr) YHHMBepCaJIbHOU N
JAOCTHKEHHsI YHHBEPCAIbHONH KOMIeTeHUU
YHHUBepCcaJbHBIX KOMIIeTEeHHH
KOMIIeTeH M
CucremHoe u VK1. Cnocoben VK-1.1 JleMoHCTpUpYET 3HaHUE
KPUTHYECCKOE OCYIIECTBIIATE IIOUCK, 0COOEHHOCTEH CUCTEMHOTO U KPUTUYECKOTO
MBIIIJICHUE KPUTUICCKUH aHAIA3 1 MBIIUIEHHSI, apTYMEHTUPOBAHHO (OPMUPYET




HaunmMmeHnoBanue

KaTeropuu Kon n HaumeHoBaHne
. Ko u HamMeHOBaHMe HHAMKATOpA
(rpynmner) YHHBEpPCAaIbHOU .
JOCTHKEHMs] YHHBePCAIbHON KOMIIeTeH UM
YHHBepCaIbHBIX KOMIeTeHI MU
KOMIeTeH i

CUHTE3 HH(pOpMAITUH,
TIPUMEHSTH CUCTEMHBIN
MOAXOJ IJISl PEICHUS
IMOCTaBIICHHBIX 33124

COOCTBEHHOE CYKJICHHE U OIIEHKY
uHpOpMaLNY, TPUHUMAET 000CHOBaHHOE
pereHue

VYK-1.2 IlpumensieT norudeckue Gopmbl U
MPOIIE TP, CIIOCOOCH K Pe(IIEKCUH T10
MOBOAY COOCTBEHHOM M UyKOU
MBICIIUTEIHLHOU NCATCIBbHOCTU

YK-1.3 AHanuzupyer HWCTOYHUKHU
nH(pOpMAIIUA C TENbI0 BBIABICHHUS KX
MPOTUBOPEUYMII ¥ TIOMCKAa JIOCTOBEPHBIX
CYXKJICHUHN

4. CTPYKTYPA U COAEP KAHUE JUCIUITJIMHbI

4.1. O0beM IUCHUIIMHBI U BH/IbI KOHTAKTHON U CAMOCTOSITE/ILHONH PadoThI

dopma o0y4yeHust
Bup padorsi ouHas 3209HAasA
Koia-Bo yacos | Koui-Bo yacos

OO61mas TPyA0eMKOCTb JUCIHILINHBI TI0 y4eOHOMY IUIaHy 72/23.e 108/4
KonTakTHas pa6oTa, B TOM 4ucJje: 30 14
Jleknu 14 4
[IpakTHdeckue 3aHATUS 16 10
CamocrosiTesibHas padora 38 85
IMoaroroBka K 3K3aMeHy, ¢1a4a IK3aMeHa

IloaroroBka K 3a4ery, ca4ya 3a4eTa ¢ OLEHKOMH 4 9

4.2. Y4eOHO-TeMaTHYECKHIi IJIaH

OuHnas ¢popma o0yueHust

HaumenoBanue pa3jgenoB u | Becero KonTakTHas Cam. DopMbI TEKYLLIETO
TeM JUCHUNIHHBI 4acoB pabota pabdoTa | KOHTPOJIS yCIIeBaeMOCTH
Jlexuun | Ilpaxr.
3aHATUS
Tema 1 KonduneHIHaIbHOCTD 3 1 - 2 KOHCIIEKTHUPOBAHHUE,
JOKYMEHTOB U3Yy4YEeHHE
JOMNOJIHUTEIILHOU
JIMTEepaTyphbl 3a1aHU
Tema 2 Opraam3anus 6 1 1 4 KOHCITEKTHPOBAHHUE,
KOH()UICHIIUAIEHOTO U3YyYCHHE
JIEJIOIPOU3BOICTBA JIOTIOJTHUTEJIbHON
JTUTEPATYPHI
Tema 3 Tlonarue u cTpykTypa 6 1 1 4 BBITIOJIHEHUE




3aIUIIEHHOTO TPCHUPOBOYHBIX 33J[aHHI

JIOKYMEHT0000poTa

Tema 4 TexHOIOTHYECKHE 8 2 2 4 BEITIOJTHEHNE

cHCTeMBI 00paboTKH TPEHUPOBOYHBIX 3aJaHUN

KOH(UICHIINATHHBIX

JIOKYMEHTOB

Tema 5 Ha3nauenue v BUIEI 8 2 2 4 BBLITIOJTHEHHUE

ydera KOH(QHIeHIIHATbHBIX TPEHUPOBOYHBIX 3aJaHUN

JIOKYMEHTOB

Tema 6 PazpemmurenpHas 7 1 2 4 BBITIOJIHEHUE

cucTeMa JIoCTymna K TPEHUPOBOYHBIX 3aJaHUN

KOH(UICHITUAIEHBIM

JIOKyMEHTaM

Tema 7 OOpaboTka W3IaHHBIX 7 1 2 4 BBITIOJTHEHHE

KOH(UCHIIUATEHBIX TPCHUPOBOYHBIX 33J[aHHH,

JIOKYMEHTOB

Tema 8 IIpoBepka HATHIHS 7 1 2 4 KOHCITEKTHPOBAHUE,

JIOKYMEHTOB, JIeJl 1 HOCUTEJICH U3y4eHUe

rHpOpMAaIIH JTOTIOTHUTENIEHOM
JIUTEPaTypPhI

Tema 9 Pexum xpaHeHus u 8 2 2 4 BBITIOJTHEHUE

YHHYTOKEHIIS TPEHUPOBOYHBIX 3aJaHUN

KOH(pUACHIIUATEHBIX

JIOKYMEHTOB

Tema 10. 3amnura 8 2 2 4 BBITTOJTHCHUE

KOH(UACHIINATEHON TPEHUPOBOYHBIX 33aJJaHUN

rHpOpMaIH B cucreme

3JIEKTPOHHOTO

JTIOKYMEHTO000pOoTa

[MoxroToBKa M ciava 3avera 0 0 4

Bcero no gucuuninHe 72 14 16 38/4

3aounas popma 00yyeHust
HaumenoBanue pasjgesnoB u | Becero KonTakTHas Cam. @DopMbI TEKYIIET0
TeM AUCHUILIHHBI 4acoB padoTa padora KOHTPOJIA
Jlexuun | Ilpaxr. ycneBaeMocTu
3aHATHUS

Tema 1 KoHuneHIMaTBHOCTD 9 1 - 8 KOHCIIEKTHUPOBAHHUE,

JTIOKYMEHTOB M3ydeHne
JIOTIOJTHUTEILHOU
JIMTEpaTyphbl 3aJaHU I

Tema 2 Opranunzanus 9 1 - 8 KOHCIIEKTHPOBAHUE,

KOH()UICHIIUAITEHOTO U3y4eHUE

JIEITOTIPOM3BOJICTBA JIOTIOJTHUTENEHOU
JUTEPaTypPhI

Tema 3 IlonsaTHe U cTpyKTypa 10 1 1 8 BBITIOJTHEHNE

3aIUIIEHHOTO TPEHUPOBOYHBIX 33aJaHUN

JIOKYMEHT0000poTa

Tema 4 TexHonoruueckue 10 - 2 8 BBITIOJIHCHUE

CHUCTEMBbI 00pabOTKU TPEHUPOBOYHBIX 33 JaHUN

KOH()HACHIINATEHBIX

JIOKYMEHTOB

Tema 5 Ha3znauenue v BUIEI 10 - 1 9 BBITIOJTHEHHE

ydera KOH(QUICHIIHATbHBIX TPEHUPOBOYHBIX 33JJaHHU




JIOKYMEHTOB

Tema 6 Pazpemurenbuas 10 - 1 9 BBITIOJIHCHUE

CHCTEMa JIOCTYyTa K TPEHUPOBOYHBIX 3aTaHUI

KOH(UCHITUAILHBIM

JOKYMEHTaM

Tema 7 OOpaboTKa W3IaHHBIX 10 - 1 9 BBITIOJTHEHHE

KOH(UICHIIUATbHBIX TPEHUPOBOYHBIX 33JJaHUH,

JIOKYMEHTOB

Tema 8 IIpoBepka HaM4Hs 10 - 1 9 KOHCIIEKTHPOBaHNUE,

JIOKYMEHTOB, JIeJl 1 HOCUTEJICH U3y4eHue

nHPOpMAITUH JIOTIOJTHUTETLHON
JIUTEPATYPHI

Tema 9 Pexum xpaHeHUs u 10 - 1 9 BBITIOJTHEHUE

YHUYTOKEHHS TPEHUPOBOYHBIX 3aTAaHUH

KOH(HICHIIHATLHBIX

JIOKYMEHTOB

Tema 10. 3amura 11 1 2 8 BEITIOJTHEHNE

KOH(UICHIINATEHON TPEHUPOBOYHBIX 33JJaHH

nH)OpMAITIH B CHUCTEME

3JIEKTPOHHOTO

JIOKYMEHTO000pOoTa

[MoxroToBka M crada 3adera C 9 0 0 9

OLEHKOMU

Bcero mo gucuunimae 108 4 10 85/9

4.3. Copep:xanue U CHUILIMHBI

Tema 1 KondunaeHuuajabsHOCTh JOKYMEHTOB

Poccuiickoe  3akoHOAATeNLCTBO B~ oOjmacTM  OTHECeHHs  WHPOpMAlMU K
KoHpuACHIMANbHOU W ee 3amuThl. [loHsTHe kKoHbuaeHnMansHON wuHGOopMaruu. llepeueHs
CBEJICHUI KOH(HUACHIIUATIHLHOTO XapakTepa. THMBl MaTepHalbHBIX OOBEKTOB KaK HOCHTENEH
nH(popMaIuu. Kondunenmnuanpaple  JTOKYMEHTHI: MOHATHE, BHUJIBL. OcobenHocTH
KOH(UIEHITMAIBHOTO JTOKYMEHTA

Tema 2 Opranusanusi KOH(PpUACHIUAIBHOI0 1€JI0IPOU3BOACTBA

KondunennmansHoe W OTKPHITOE  JEJIONMPOU3BOJACTBO. [IOHSATHE W NPUHIUIIBI
OpraHu3aIu KOH(PUACHIIMAIHHOTO JEJIONPON3BOACTBA. PaspemmuTenbHas cucTeMa J0CTyna K
KOH(MUIEHIIMAIBHBIM JOKYMEHTaM. 3a1adi U (QyHKIUHU Tojpa3iaeneHus KOHPUICHIUATHHOTO
nenonpon3BoicTBa. Co3aaHue MOCTOSHHO JEUCTBYIONIEH SKCIIEPTHON KOMHUCCHH, €€ 3a1aUu.

Tema 3 [lonsiTHE M CTPYKTYPa 3aLIUIIEHHOI0 JOKYMEHTO000pOTA

JlokyMeHTOO00pOT Kak o00beKkT 3aummrthl. KaHanel yTpaTel KOHOUASHIUAIBHON
JOKYMEHTUPOBAaHHOU UHpOpMaLIUY. VYTpara KOH(pHIEHINATbHON uHpopManuy,
oOpabaTbiBaeMOl ¥  XpaHsmielcs B Kommblorepax. @DopMupoBaHHe — 3alIUIIEHHOTO
NOKyMeHTooOopoTa. CTpykTypa M HPHUHLMIBI 3aIlUIIEHHOr0 JOKyMeHTooOopoTa. Craguu
00paboTKK KOH(PHICHIINATHHBIX JOKYMEHTOB.

Tema 4 Texnosiorn4eckue cucreMbl 00padoTKN KOH(pHACHINATBHBIX 10KYMEHTOB

IToHsATHE TEXHOJIOTMYECKOH CHUCTEMbl OOpabOTKM M XpaHEHUs KOH(UICHIHUAIBHBIX
NOKyMeHTOB. TpeGoBanust Kk 00paboTke KOH(PHICHIMAIBHBIX  JTOKYMEHTOB.  Buabl
TEXHOJIOTUYECKUX CUCTEM 00Pa0OTKU M XpaHEHHsI KOH(PHUAECHIUATBHBIX JOKYMEHTOB.

Tema 5. HazHaueHue u BUAbI y4eTa KOHPUIEHIIUATBHBIX JOKYMEHTOB
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Otnuune TeXHOJNIOTUH O0pabOTKM W XpaHEHUs KOH(HUICHIHAIBHBIX JOKYMEHTOB OT
TEXHOJIOTMM OOpabOTKM M XpaHEHHs] OTKPBITHIX JOKYMEHTOB. YTpO3bl IPU BEJIECHUU YyueTa
KOH(pHUICHIMATBHBIX JTOKyMeHTOB. [IpenHazHaueHue ydera KOH(UIACHIMAIBHBIX JOKYMEHTOB.
Buasl yuera koH(HIEHIMaIbHBIX JOKYMEHTOB. Ilpouenypsl yudera KOH(HIEHIMAIbHBIX
nokymMeHToB.  CBeneHus, BKJIIOYaeMble B y4eTHYIO  (GOpMy Tpd  PETUCTpalu
KOH(MUIEHIMAIBHBIX J0KyMeHTOB. KapTtounas ¢opma ydera aoKyMeHTOB. VIHBEHTapHbIN
(ciMCOYHBIN, TEepevHEeBbI) yueT. ABTOMATH3HPOBAHHBIA  y4eT  KOH(UACHIUAIBHBIX
JIOKYMEHTOB. YUeT BXOJSIINX JOKYMEHTOB.

Tema 6. PazpemnrtesibHasi cucTeMa JOCTYNA K KOH(HIeHIMAIBbHBIM I0KYyMEHTAM

[TonsiTHEe pa3pemUTENIEHOW CHCTEMBI JOCTyNa K KOH(HICHIMAIBHBIM JOKYMEHTaM.
3agaun cuctembl. PaspemieHre Ha 10CTyn K KOH(QUAECHUUAIBHBIM cBeleHUsIM. OcoOEHHOCTh
WHPOPMAIIMOHHOTO  OOCTY)XHMBaHUS — MOTpeOuTenell  KOH(QUACHIMAILHOW  HMH(OPMAIHH.
Opranuszanus JOCTyna COTPYIHHUKOB K KOH(QUACHUMAIBHBIM MacCUBaM 3JIEKTPOHHBIX
JIOKYMEHTOB, 0a3aM JIaHHbBIX. J[OoCTyn K mepcoHalbHOMY KOMITBIOTEpY, CEpBEpYy WM paboueit
cTaHuuy. JIoCTyN K MAallIMHHBIM HOCUTENIAM KOH(PUIEHIIMAIbHON HH(OPMALMH, XpaHsIIeiics BHE
OBM. Jloctyn Kk KOH(HIEHIMAIbHBIM 0a3zaM JaHHBIX W Qaitnmam. Buasl, mocTymarommx Ha
HpeAnpusTHe, TPAAULMOHHBIX U 3JEKTPOHHBIX JOKYMEHTOB, UX nepemelnieHne. OO0s3aHHOCTH
pabotHuKa ciyx0b1 KJI.

Tema 7. O6padoTKa M3TAHHBIX KOH(PHIEHIIUAIBHBIX IOKYMEHTOB

TpaluUMOHHBII M aBTOMAaTU3UPOBAaHHBIM  PEXHUMBI ~ OOpabOTKM  M3/IaHHBIX
KOH(UIEHIIMATIBHBIX JOKYMEHTOB. 3aJaudl 3alllUThl UH(OPMAIMU U €€ HOCHUTEINs, pellacMble B
nporiecce 00pabOTKH OTHPABISIEMBIX KOHPUICHIHMATBHBIX JOKyMeHTOB. Cragumu oOpaboTku
U3JaHHBIX  JOKyMeHTOB. IloaroroBka  gokymeHnta K  ormpasieHuto.  OtnpasieHue
KOH(HUIECHIIMATBHBIX JOKYMEHTOB 3aKa3HBIMHU M IEHHBIMH ITOYTOBBIMH OTIIPABIICHUSIMH.

Tema 8. [IpoBepka HaJM4Msi JOKYMEHTOB, /ieJ1 1 HOCHTeJIeil uHopMaunu

lenb mpoBepkM HamuuMsl JOKYMEHTOB, J€l1 W HOCUTeNed  HH(OpMaIuH.
PernameHTupoBaHHble (IIEPUOIMYECKHE) M  HEperiJaMeHTUPOBaHHbIE (HENEPHOAMUYECKUE)
MPOBEPKH HAIWYMA KOH(PHICHIHATBHBIX MaTepuasioB. OObBekThl TpoBepok. IIpomemypa
NOJArOTOBKH KBapTaJbHOW M IOJOBOM NPOBEPKH. BrINOiIHEHME onepanuil Ipoueaypsl BeIEeHU
npoBepky B rpynmnax ciayx0st K/I. [Ipouenypa opopmiienns n aHajinsa pe3yabTaToOB IPOBEPKH.

Tema 9. PeskxuM XpaHeHUsI M YHHUTOKEHHSI KOH(PUIEHIIUAIBHBIX JOKYMEHTOB

Pexum xpanenus. Ctagust yHUUTOXKEHHUS] JOKyMEHTOB. OCOOEHHOCTH TEXHOJIOTMYECKOTO
Ipolecca YHUYTOXKEHUS KOH(PUICHIMAIbHBIX JOKyMEHTOB. IIpoueaypa yHHYTOXEHUS
JIOKYMEHTOB C cocTaBiieHueM axT. [Iponeaypa yHUYTOXEHHS JIOKYMEHTOB U HOCHUTENEH
uHpopManuu 6e3 CoCTaBICHUS aKTa.

Tema 10. 3amura KoHHUIAEHUHATbHOI HH(OPMAIMM B cHCTeMe 3JIEKTPOHHOIO

AOKYMEHT0000poTa

Buemnne wu BHyTpeHHHE yrpo3bsl HH(pOpManuoHHOW Oe3omacHOCTH. CHCTEMBI
JNEKTPOHHOTO  KOH(MUIAEHIMAIBHOTO  JIOKYMEHTOO0OpOTa. Cucrembl  3JIEKTPOHHOTO
KOH(UEHIINAIBHOTO UH(GOPMALIMOHHOTO XpaHWIMILA. Cucremsl COTIPSIKEHUS

KOH(HUICHIIMATBHOTO 3JIEKTPOHHOIO M OyMa)XHOTO JeJonpou3BojacTBa. CHCTEMBI 3alMUTHI
uHpopMaluy,  [UPKYIUPYIOIIEH B CHCTEME  JJIEKTPOHHOTO  KOH(HIECHLHAIHHOIO
TOKyMeHT0000poTa. OCHOBHBIE Mephbl 3aiuThl. [lonuTrka 6€30macHOCTH.

5. ObPA30OBATEJIBHBIE TEXHOJIOI'MM

OOyuenne mno guctmminHe «KoH¢puAeHIMANBHOCTh U 3aIIuTa  HUHGOPMAIUI»
11e7Ieco00pa3HO  MMOCTPOUTh C HCHOJIB30BAHUEM KOMIIETEHTHOCTHOTO TIIO/IXO/a, B paMKax
KOTOpPOro  00pa3oBaTelbHBI MpOIecC CTPOUTCS € yderoM crneuupuku  Oymymieit
npoecCHOHANBHON  JeATeNbHOCTH  cTyAeHToB. CopepikaHMe JIEKIUH IpeaycMaTpuBacT
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M3yYeHHE TEOPETUYECKHUX BOIMPOCOB O METOJaX OOpabOTKM, XpaHEHHs KOH(DUICHIHATBHOM
uHpOpMallUd M  CHEHUAJIbHON JOKYMEHTalluu HEeoOXOAMMOW B npodeccroHalIbHON
NESATEIBHOCTH.

Ha npaktuyeckux 3aHATHSAX OCYILECTBIsAETCS (OpMUpOBaHME YMEHHMH BECTH
KOH(HUIESHIIMATBFHOE JIeJONPOU3BOJACTBO JJIsl PEIICHHS KOHKPETHBIX MNPO(PECCHOHATIBHBIX H
COIIMAJIBHBIX CUTYaIlUM.

JlexunoHHblE 3aHATHA  JIOJDKHBI  CTUMYJIUPOBaTh  I103HABATEIbHYIO  AKTHUBHOCTH
CTYIEHTOB, IOATOMY IIpernojaBaTesli0 HEOOXOAUMO oOpamaThCsi K IpHUMepaMm, B3SITHIM U3
MPAKTUKH, BKJIIOYATh IPOOJIEMHBIE BOIIPOCHI, TIPUMEHSTh BU3YyaJIbHBIE CPEACTBA O0yUCHHUS.

Ha mpakTHueckux 3aHATHSAX HEOOXOAMMO MNPUMEHATh HMHTEPAKTUBHBIE METOJbI
o0y4yeHHs: pa300p KOHKPETHBIX CHUTYallMid, COCTaBJICHHE IOKYMEHTOB, JIeJOBble WIphl. Ilpu
OopraHu3anuu o0pa3oBaTENbHON JEATEIBHOCTH CIEAYET MCIOJIb30BaTh KaK WHIUBHyaJbHbIC,
TaK TPYNIOBbIe (POPMBI PAOOTHI.

6. YYHEBHO-METOJNYECKOE U TH®POPMAIIMOHHOE OBECIIEYEHUE

1. Kynses, H. H. KondunennuanpHoe Ae10MPOU3BOACTBO U 3AIIMUIIECHHBIN 3JIEKTPOHHBINA
nokymentoobopot : yueOnuk / H. H. Kynses ; nmon penaknueit H. H. KynseBa. — 2-¢
u3., nepepad. u gorn. — Mocksa : Jloroc, 2020. — 500 ¢. — ISBN 978-5-98704-711-8.
— Texcr : anextponHbli // JlaHb : 3NMeKTpOHHO-OMONMOTeUHass cucrema. — URL:
https://e.lanbook.com/book/163041 (mata o6parmienus: 20.02.2022). — Peskum gocTyma:
JUIsl aBTOPH3. TI0JIb30BATEIIEH.

2. TlaBnoma, P. C. KonduaeHmnuanpHOE AEIONPOU3BOACTBO : YdeOHOE TTocoOue IJisi By30B /
P. C. IlaBnoBa. — Cankr-IletepOypr : Jlans, 2021. — 308 c. — ISBN 978-5-8114-6999-
4. — Texct : snexTpoHHBIH // JlaHb : 37neKTpoHHO-OMOMMoTeyHas cuctema. — URL:
https://e.lanbook.com/book/169794 (mata o6parienus: 20.02.2022). — Pesxkum goctyma:
JUTSL aBTOPH3. MOJIb30BATEICH.

3. Joponuna, JI. A. OpraHm3anusi U TEXHOJIOTHS JOKYMEHTAI[HOHHOTO OOCCTICUCHUs
yIpaBJICHUS : Y4COHHWK W TPAKTHKYyM I akKajJeMuveckoro OakamaBpuara / JI. A.
Hoponuna, B. C. UputukoBa. — Mocksa :M3natensctBo IOpaiit, 2019. — 233 c. —
(bakanaBp.Akanemuueckuit kypc). — ISBN 978-5-534-04568-0. — Tekcr
anekrpounbiit // DBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/433078

ﬂonwmumeﬂbua}z:

1. Jlenonpou3BOACTBO M PEKUM CEKPETHOCTH B OpraHax BHYTPEHHHX el : yuyeOHoe
nocobue / M. C. lecsatos, /1. A. Bacunbuenko, A. C. [lonpasko, B. A. [llunuuuz. —
Owmck : Omckas akagemuss MBIl Poccun, 2017 — 68 ¢. — ISBN 978-5-88651-648-7.
— Texker : 3nexTpoHHBIH // DnekrpoHHO-OMOMMoTeuHast cucrema [IPR BOOKS :
[caiiT]. — URL:http://www.iprbookshop.ru/72851.html

2. Kpumrramoxk, A. H. KondunenunansHoe 1e10npon3BOICTBO U 3aIIMTa KOMMEPUYECKOM
TaifHbl : Kypc geknuii / A. H. Kpumrantok. — Open : MexpernonanbHass AKaJaeMus
6e3omacHoctu u BepkuBaHUSA (MABHMB), 2014 — 199 c. — ISBN 2227-8397. —
Tekct : anmekTpoHHBIN // DnekTpoHHO-O0nbanoTeunas cuctema IPR BOOKS : [caiiT].
— URL:http://www.iprbookshop.ru/33427.html

3. beikoBa, T.A. JlokyMeHTaIIlMOHHOE OOECIIEYeHHE YIpaBICHUS (IEIOMPOU3BOJCTBO) /
T.A. beikosa, T.B. Ky3nernoga, JI.B. Cankuna. - Mocksa : Uudpa-M, 2019. - 304 c. -
ISBN 978-5-16-013913-5. - URL: https://ibooks.ru/bookshelf/360742/reading

(mata oopamenus: 20.01.2022). - TekcT: 3JI€KTPOHHBIN.
4. Kysneno, U. H. [JlokymeHTalMOHHOE OOECIEYECHUE YIPaBICHUS MEPCOHATIOM :
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https://e.lanbook.com/book/169794
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y4eOHUK U TPAaKTUKYM JUIs pukiaaaHoro 6akanaspuata / M. H. Ky3nenos. — MockBa
:U3marensctBO HOpaiit, 2019. — 520 c. — (bakamap.IIpuxnagaoit kypc). — ISBN
978-5-9916-4000-8. — Texkct : anexkrponnslii // DBC IOpaiit [caiir]. — URL:
https://biblio-online.ru/bcode/426321

CeTeBble PecypeChl (YKaA3bl8aomcs npu HeoOxo0oumMocmu oopawjeHus 0oy4anwuxcs npu
8bINOJIHEHUU NPAKMUYECKUX 3A0AHUTL)

DrexTponHas 6ubnmoreka. Peskum mocryma: http://www.auditorium.ru

Ipaktuyeckast ncuxosorust B Poccun. Pesxum nocryma: http://conflictology.spb.ru
®denepanbHbIi  00pa3oBaTenbHBIA TopTan «Poccuiickoe oOpa3oBanue». Pexum mocTyna:
http://www.humanities.edu.ru/

«Co103 CONMaIbHBIX TEIAroroB M COIMAIbHBIX paOOTHHKOB http://ssopir.ru/

OnexTpoHHas OuOIMOTEKa AuMccepranuii Poccuiickoi rocymapcTBeHHON OuOIMoTeKu. Pexum
noctyna: http://diss.rsl.ru

Lentp He3aBUCHUMBIX corroniorndeckux uccaenosanuii (IITHCH) https://cisr.pro

IIporpammuoe obGecnedeHne o0mero M NPo(pecCHOHAJBLHOIO HA3HAYCHHUS:
LibreOffice, LibreOffice Base, LibreOffice Impress, Kaspersky Endpoint Security — 300, Adobe
Reader. (cneyuanvroe I10 yrazviearomes npu Heobxooumocmu)

HNudpopManuoHHble CHCTEMBI H IIAT(OPMBI:

1. Cpena snexrponnoro obyuenus «Pycckuit Moodlex» (https://do.ntspi.ru/).

2. NaTepHer-matdopmMa OHIaWH-KypCOB ¢O cBOOOAHBIM KogoM «Open edX»
(https://www.edx.org/).

3. MaTepHer-maTdopMa oHIAHH-KypcoB «OTKPBITOE 00pa30BaAHUEC)
(https://openedu.ru/).

4. DnektpoHHas nH(HOpMAITMOHHO-00pa3oBarensHas cpena PITIITY
(https://eios.rsvpu.ru/).

5. [maropma utst opraHu3anuy U npoBeaeHus BeonHapos «Mirapolis Virtual Roomy.

MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE JTUCHUIIJIMHBI

1. YueOHast aymuTopus i MPOBEACHUS 3aHITHI JICKITMOHHOTO THIIA.

2. YyeOHast ayIuTOpHs AJis MPOBEACHUS 3aHATHI CEeMMHAPCKOro (IPaKTUYECKOro) THIIA,
MIPOBEJICHUS TPYMIOBBIX U UHAUBHUYAIbHBIX KOHCYJIbTALUMN, IPOBEACHHS TEKYIIETO KOHTPOJIS U
IIPOMEXKYTOYHOM aTTeCTaluH.

3. Ilomemienust [js CaMOCTOATEIbHOW pPalOTHI, OCHAIIEHHOE MEPCOHAIBHBIMU
KOMIIBIOTEpaMH C JOCTYIIOM B HMHTEPHET, JOCTYIOM B 3JIEKTPOHHYIO HH(OPMAIMOHHO-
00pa3oBaTeNbHOIO Cpely, MporpaMMHOE oOecreueHne oO0mero u MpodecCHOHATBHOTO
Ha3HA4YCHMUS.
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