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1. OGIIHE ITOJIOKEHUA

1.1. Tlonoxenue 00 MHAMBHAYAJILHOM IUIaHE-OTYETE IperofaBaTeis (naiee
no Tekcty — Ilonoxxenue) omnpenenser NPUHLUOBLI IIAHUPOBAHHUS PaOOTHI JIHI|
npodeccopcKo-IpenogaBaTeIbckoro  cocraBa (mamee 1o Ttekery — IIIIC,
npenozasatenu) GTAOY BO «Poccuiickuil rocyapcTBeHHBINH MpodeccuoHalbHO-
nejaroruueckuit yHuepcurer (nmamee mo Ttekery — PITIITY, yauBepcurer),
CTPYKTYpY HHIMBHIYalbHOI'O IUIaHA-OTYETa IperojaBaress, NpaBuia U IOPsIIOK
COCTaBJICHUS, YTBEPXKACHMS, BEJEHHUS M KOPPEKTUPOBKH MHIUBHAYAIBHBIX ITJIAHOB-
OTYETOB MperojaBarenel, a Takxke HOpPMHUPOBAHUS MTATHOTO pacucaHus kadeap B
MWHCTUTYTaX TOJIOBHOTO By3a, MHTEIPHUPOBAHHBIX 0a30BbIX Kadenp u kadenp B
¢unuanax PITIITY.

WupuBuayanpHell IUIAH-OTYET [PENOJABATENsl SBISIETCS JOKYMEHTOM,
OIpEeeNsIONIMM OpraHM3aIio, 00BeM U colepikanue, GOPMBI U METOABI PabOThI
npernojaBaTelied yHUBEPCUTETa Ha y4eOHBIN roI.

1.2. Hactosmee Ilonoxenue pa3paboTaHO B COOTBETCTBUU C:

1.2.1. TpynoseiM koxexkcom Poccuiickoi Oenepariuu.

1.2.2. ®enepanpusiM 3akoHOM «O6 oOpazoBanuu B Poccuiickoit @enepatmm.

1.2.3. YcraBom PITIITY.

1.2.4. KomrextuBHEIM noroBopoM wMexay DPIAOY BO «Poccuiickuii
roCyIapCTBEHHBIN npodeccroHanbHO-TIeAaroTHIeCKUN YHUBEPCUTET %
pabotHukamu yHuBepcutera Ha 2018-2020 rr.

1.2.5. Ilpukazom MuHucrepcTBa oOpazoBanus # Hayku Poccuiickoit
@enepanyu ot 22.12.2014 Ne 1601 «O mpomomxuTenbHOCTH paboyero BpeMeHH
(HopMax dYacoB memarormdeckoi paboTel 3a cTaBKy 3apaboTHOM riaThl)
NeJaroru4eckux Pa0OTHWKOB W O TOPSAJKE ONpefeNieHus Y4eOHOW Harpysku
IeIarornIecknx paboTHUKOR, OTORAPURAEMOI B TPYIOBOM JIOTOBOPE.

1.2.6. Ilpuxazom MpunucrepctBa 00pa3oBaHus ¥ HAyKd PoCCHiiCKOM
®enepanun ot 05.04.2017 Ne 301 «O6 yrBepsxnenun Ilopsmxa opranuzamuu u
OCYILECTBIIEHHs  OOpa3oBATENBHOM  HEATENBHOCTH 110  00pa3oBaTe/bHBIM
NporpamMMaM BBICIIEr0 0Opa3oBaHus — IMporpaMvaM OakanaBpuara, TpoTrpaMMmam



CIIELHATNTETa, IpOrpaMMaM MaruCTpaTyps).

1.2.6. Ilpukazamu u pacnopsikeHusMu pexropa PITIITY.

1.3. Ipenogaeareru PI'TIY 3annmaroT wWTaTHele AOMKHOCTH INpodeccopa,
JOLEHTa, CTapLIero NpenojaBaTelld, NpermoJaBaTesi M acCHUCTeHTa Ha Kadeape
YHUBEPCUTETA.

Ipenonararenu PITITY uMeroT npaBo AONONHUTENBHO paboTaTh:

- H& YCINOBHSX IITATHOTO COBMECTHUTENBCTBA HA YACTH CTABKH, HO He Honee
yeM Ha (0,5 CTaBKH;

- Ha YCIOBHAX MO4YAcOBOH omnaTtel B 00beMe He Oonee 300 uyacoB 3a Bech
y4eOHBIH rof 1o BceM popmam 00yueHu.

1.4. IIT1IC PITIITV ycranoBieHa NpOAO/KUTENBHOCTE pabodero BpeMeHu He
Gonee 36 4HacoB B HeAeNO, LIECTHYAcOBOH padouuil ZeHb IpH ILIECTHAHEBHOM
paboueit Heere.

1.5. Pabora mpenonapareneit BkirouaeT yueOHYHO paboTy U HECKOIBKO BUIOB
BHEY4eOHOH  paboTel:  yueOHO-METOAUUYECKYI0, HAYYHO-UCCIIENOBATENLCKYIO,
Hay4HO-METOOUYECKYI0 paboTy, paboTy MmO NpOPecCHOHANEHOMY BOCHHTAHUIO
CTYACHTOB, OPTAHU3ALUOHHYIO paboTy, moBbllleHHe kBanuduxauuu u ap. OGHeME]
KaXXIOTO U3 IepequcleHHBIX BHAOB, a Takke cyMmMmapHbelii o0peM paborer [MIC
WCUHCAIOTCA B 4acax.

1.6. dnsa nnanuposarusd padothl npenogasatenaMm PITIELY, pabotaroumm Ha
NONHYIO CTaBKy, Ha KaXIbIH NpeAcTodwMA y4eOHBIH ros NpPHKa3sOM peKTopa
YCTAHABIUBAETCA MaKCHMAaNbHBIH CyMMapHBIH 00BbeM paboThl B uacax. [Ipoext
COOTBETCTBYIOLIErO IIPHKA3a PEKTOpa TOTOBUICA [1NaHOBO-IKOHOMUYECKUM
YIpaBIeHUEM.

B cnydae ecnm mpenogasatenu pabotaror Ha 0,25, 0,5 wnu 0,75 craeku, a
TaKXke B HePUOJl, MEHBIIHI NPONOJKUTENBHOCTH YU4eOHOro roa, ooreM Bcex BUAOB
miaHupyemol paGoThl AOKEH OBITH YCTAaHOBIEH HMPOMOPIIMOHANBHO YKa3aHHBIM
YacTsAM CTaBKH WM NPOAOTLKHTENBHOCTH NEpHOZa paboTel OT YCTAHOBIEHHOTO
MaKCHMATBHOIO CyMMapHOTo 00seMa padoTEL B Yacax.

MakcuMmanbHBlil cyMMapHbii  o0beM  paboTel Mpenofasatesis B dacax
paccuuteiBaercs [1n1aHOBO-3KOHOMUYECKUM YIPABIEHUEM HA OCHOBAHUU HOPMBI
yacoB pabouero Bpemeru npenonasarens PITIIY na yueOnrii roxn, onpeaensemoit
KaK CyMMa YmeepicOeHHOot HOPMBl JacoB padouero BpeMeHW Ha 2-0€ NONyrojue
TEKYIETO KaleHAapHOTO roja (OceHHu# ceMecTp MIaHupyeMoro yueGHoro roua) u
npo2HO3UPYEeMGE HOPMBI YacOB pabouerc BpeMeHY Ha 1-oe moIyroiue clenyouiero
KaJleHAApHOro rofa (BeCeHHMH ceMecTp INTaHUPYEMOTo Y4eOHOrO roja).

1.7. Cornacuo KomnexktusHoMy poroopy mexay OI'AOY BO «Poccutickuit
roCyNapCTBEHHBIN npogeccuoHanbHO-NeJarOrHYeCKuit YHUBEPCUTETY u
pabotaukamMu yHuBepcuTera Ha 2018-2020 rr. mMaxcmmanbpHbI 00BeM yueGHOMH
pabots! npenogapatens PITIIY, paboraroiiero Ha MONHYIO CTaBKy 3apabGoTHOM
miarkl Ha Beex goipkHocrax [IIIC, ycraHaBmupaerca B oObeme 900 wacos Ha
yueOHEIi ro,.

1.8. B cootBercTBUU C AeiicTByromuM ITonoxkenuem «O6 yCIoBHSIX OIUIATHI
Tpyra B PoccuiickoM rocyJapcTBeHHOM TpodecCHOHABHO-TIEJAaTOrHIecKOM
yHuBepcuteTe» mnpenogaBarensm  PIUTITY, pabGoratonuM Ha  DOIKHOCTAX
npodeccopa Npu HAIMIAH YICHOH CTENeHH AOKTOpa HAYK HIH YYEHOTO 3BaHMSA
npodeccopa, 3apedyloillero Kadeapoil, AHpPeKTOpa UHCTHTYTa, JeKaHa WU

3aMEeCTHTEIIA AeKaHa ClJaI{yIIBTeTa, NPUKa30M PEKTOPa MOXKET YCTAHABIHBATLCH
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MeHbIIHH, yeM 900 yacoB Ha yueOHBIM roa, 00beM yueOHO#H paboThl HA MONHYHO
CTaBKy, TIPY COXPAHEHHH YCTAHOBNEHHOTO MAaKCHMAIbHOIO CYMMApHOro o0bema
paGOTHL B 4acax IperofaBaTessi Ha HOJNHYIO CTABKY Ha NpeCTOsSMi y4eGHbIi ro.

O0bem yueOHON padoTel Ha yIeOHBIH rof, MeHbluui 900 yacoB Ha MONHYIO
CTABKy, HO TIpH COXPaHEeHHH MAaKCHMAaJlbHOro CyMMapHoro o6bema paboThl
IPENONABATENSA, MOXET TAKKE YCTAHABIMBATBECSA IPHKA30M PEKTOPA OTIAEIBHEIM
manaM  ITITIC  3a  oOpraHW3aluOHHBIE  BUJBI  JIEATENBHOCTH  (PYKOBOACTRO
00pa3oBATENBHBIME MPOSKTAMK, KOOPAUHALMIO HAYYHBIX [POEKTOB, PyKOBOACTBO
yueGHO-BOCTIHTATENBHON paboTo U T.IL.).

1.9. Bece Bunpl paboThl BBIMOMHSIOTCA IPENofaBaTelleM B COOTBETCTBHH C
WHIABHAOYAJIBHBIM [IaHOM-OTYETOM [IPENOaaBarels.

2. XAPAKTEPUCTUHKA COJEPKAHHUA HHAUBUAY AJIBHOI'O
INTAHA-OTYETA IIPENNOJABATEJ

2.1. VHauBuAyaJpHbIil IUIAH-OTUET MpenojarateNd COCTOMT H3  JABYX
OCHOBHEIX YacCTei, OTPaXAWIIHX COAEPXKAHWE IUTAHOBBIX M (PaKTHUECKUX
nokasaTenel paboThl IperoAaBaTeNs:

- yueOHOH paboTHl, IUIAHAPYEMOH OTHEAbHO HAa OCCHHUA U BECCHHUH
ceMecTpel y4eOHOTO roja;

- BHeyueOHOU paboThl, ITaHupyeMoi cpa3sy Ha y4eOHBIH To.

2.2. Yuebnas paboma — 4acth paboTHl NPENOJABATEN, OCYIIECTRIAeMAasl IPU
€r0  HEMOCPEeJCTBEHHOM VYAaCTHH ({(KOHmMaxmHas  qQyOumopHas) WIA  TpU
B3AUMOJEHCTBUM  HA  PAcCTOAHMM  TOCPEICTBOM  WHGDOPMALWOHHEIX  H
KOMMYHUKAIIHOHHBIX ~ TEXHOJNOTHA  (KOHMAaKmHAs — HeayOumopHas,  WIH
KOHMAKIMHAR YOQANeHHAA).

B uncno Buaos u popm yueOHOH pabOTHl BXOAAT:

- KOHMAKMHAA AYOUMOPHAA!

® JIeKLNY;

® NMpaKTHYEeCKHe (CEMHHAPCKHE) 3aHATHSA;

® nabopaTOpPHBIE 3aHITHS;

® KOHCYNbTALNH;

® PYKOBOACTBO KYPCOBBIMHU pal0TaMU H KyPCOBEIMHE [TPOEKTAMH;

® DYKOBOACTBO ITPAKTUKAMH;

® PYKOBOJCTBO acllMpaHTaMH ¥ MaruCTpaHTaMu;

® opraHu3aiMs U TPOBeREHHE WHTEPAKTHBHEIX JEKUUH, TIPYNNOBHIX
JINCKYCCUM, PpOJEBHIX WIP, TPEHHHIOB, AHAIM3a CHTyalHd W HUMHTAaOHOHHBIX
MOJIENen U Ap.;

® aTTECTANHOHHBIC MEPOTIPHATHA:

- TeKyNIUil KOHTPONAR — MpPOBEpPKa UM OLEHHUBAHUE KOHTPOIRHEIX pabor
obydammxcs 110 BceM ¢popmam o0yueHus, pedepaToB ¥ ap.;

- MPOMEXKYTOUHAA aTTeCTallls — 3a4eT, 3K3aMeH, MpeadK3aMeHallMOHHAs
KOHCYNBTALMS o yieOHOH AUCUUIINUHE;

- TOCYHApCTBEHHas WTOroBas arrecralus — o030pHBIe NEeKIHU HU
KOHCYABTAITHH Tlepel TOCYNapCTBeHHBIM 3K3aMEeHOM, HOPMOKOHTPoas BKP, momyck
k zamure BKP, ydactne B 3acefaHMIX TroCyJAapCTBEHHOHM 3K3aMeHaLMOHHON
KOMHCCHU;

- KOHMAKMHAA 8HEAYOUMOPHAR (KOHMAKMHAS YOANEHHAR).
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® [[0JrOTOBKa U nposeaeHHe (on-line B popme BednHapa unu off-line)
- BH/ICOJEKIIAH;
- IPAKTHYECKOTO 3aHATUS,
~ ceMUHapa (QUCKyCCHu ),
- KOJUTOKBHYMA;
- BUpTYyanbHO# naboparopHoil paboTEr,
- KOHCYJIBTALMH (TPYNNOBOH U HHANBAAYAIBHOMH);
- pa3NM4YHBIX KOHTPOJIBHEIX NPOLEAYP B Ap.

2.3. Yuebno-memoouuecxas paboma — OOUH U3 BUAOB BHeYy4UeOHOH paboTsl,
BKJTIOUAXOINUIA MEpPONPUATHS, HANpaBICHHBIE HA COBEPLUCHCTBOBaHUE (OPM U
MOBBIIIEHNE KadecTBa OOpa30BaTeNBHOIO [polecca, ero MeToiudeckoe u
METOAONOTHYECKoe obecneyeHne.

O0a3aTeNBHBIM IS KaXAOTO MNpEenojaBareis SBJIAETC] BKIIOUEHHE B
COOTBETCTBYIOLMH pasfen HHAUBUIYAJBHOIO IUTAHA-OTYETA IperomaBaTess
pa3paboTKu WK BHEIPEHUS WHTEPAKTHBHEIX METOJOB OOYUYEHHS, KOMIIQHEHTOB
SNMEKTPOHHOrO y4eOHO-MeTOJN4IeCKOr0 KOMIUIEKCa I PA3MEUICHHS B BJICKTPOHHOH
HHOOPMAIMOHHOM obpazosatensHoi cpene (AMOC) yHusepcurera.

B gncno MeponpusTuil yaeOHo-MeToARYecKod paboThl BXOAAT:

- IOATOTOBKA K YYSOHBIM 3aHSTHSAM;

- IOATOTOBKA KOMIIOHEHTOB YIe0HO-MeTOAMYIECKUX KOMIUTEKCOB THCLIUILTHH;

- HamMcaHHe H 1nepepaboTka y4eOHO-METONHYECKHMX  MAaTepHalIOB,
NpeAyCMOTPEHHBIX K BEINYCKY IUJIAHAMH H3TaHMUI;

- COCTaBINIeHHEe U OOHOBIICHHE YIEOHO-IIPOrpaMMHOM JTOKYMEHTALMH.

2.4. Hayuno-uccaeooeamensvcras paboma Kak BUJ BHey4eOHOH paBoThI
OOIDKeH  IUTaHUpOBaThCcd  BCeM  MNpemojaBarensM  0e3  wckimrodeHys. B
COOTBETCTBYIOLEM pas3fele HMHAMBHAYAIBHOIO IUIaHA-OTYEeTa NpPenoaaBaTels
YKa3BIBAKOTCS PEKBA3UTHI TEMBI HAYYHO-UCCEA0BATENBCKON paboThl, TNIaHAPYEMEIE
MEpPONIPHATHA M Pe3yNbTaThl (HAaydHble MyOaUKanmu, NyOaudHas ampobariud,
BHEAIpEHUE B COOTBETICTBYIOIIYKO 0ONAacTh IPOU3BOACTBA WM OOIHECTBEHHOM
cheprl, nNpuMeHeHHe B o00pa3oBaTeNBHOM TPOLECCE U T.JA.), BO3MOXKHOCTH
BOBJNIEUEHHs 00y4arOMMXCA B HAYYHYHO pa0OTy, CPOKH BBINOJMHEHUS [UIAHUPYEMBIX
MEPOTIPUSTUHN.

2.5. Paboma no npogheccuoHanbHoMy 60CRUMAHIIO CIYOEHMO8 TIIaHHPYETCs
B COOTBETCTBYIOIEM pazjielie MHAMBUIYANBHOIO IIIaHA-OTYeTa NPENOfaBaTend Ha
ocHoe Konuennmuu npodeccuonansHoro BocrurTanma PUTIIY, mnnanos
1podeCCHOHANBHOTO BOCIIUTAHUS WHCTUTYTA, KYJIBTYPHO-TIPOCBETUTENBHON ¢
CIIOPTUBHO-03[0POBUTENBHOM paboThl YHHUBEPCHTETa (HMHCTHTYTa, KadeApei) ¢
00s13aTENBHBIM YUETOM CllelU(UKA pealisyeMBIX 00pa3oBaTeNbHEIX Mporpavmm, B
qUCI0 TPAJULHOHHBIX BHIOB BOCHHTATENbHOH paboThl BXOAAT KypaTOPCTBO
AKAIEMHUUYECKOH  IpyNNbl, INPOBENEHHE TEMATHYECKMX  MPOodMIaKTHYECKUX
MEPOIPUATHH 10 (POPMHUPOBAHHUIO TOIECPAHTHOCTY W 34OPOBOro obpasza >KU3HH, IO
NPOTUBOASHCTBHIO  3aBUCUMOCTAM  (ymnorpebneHue  Tafaka,  aIKOrOJ,
HADKOTHYECKHX M HHBIX HCHXOTPONHBIX M TOKCHYECKHX BeIIecTB) M
TIPOTUBOINIPABHBIM JESTHUAM (3KCTpeMH3M, KceHo(oOHs, Teppopu3M U ap. ).

2.6. Opzanuzayuonnas paboma MEOTOOOpa3HA U MOXKET BKJIFOYATE:

® MepONpHATHA o NpodoprHeHTALHOHHOM padoTe;

® YIACTHE B 3aCelaHMIX PasfMYHbIX OPraHOB YHUBEPCHUTETA U CTPYKTYPHBIX

oApa3/ieNeHuil yHHBEPCUTETA:
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- METOOHYECKHX CEMHHApPOB, METOANYECKUX KOMUCCUH HHCTHTYTOB, HAYYHO-
METOMHYECKOr0 M HAY4YHO-TEXHHYECKOIO0 COBETOB  YHHBEpPCUTETa, Yy4yeOHOo-
METOAMYECKOr0 CcOBeTa II0 JONONHMTENBHOMY OOpAa3sOBaHHIO, COBETa IIO
BOCIIMTATENBHOM paboTe yHUBEPCUTETa;

- Kadeapsl, YIeHBIX COBETOB UHCTUTYTOR U YHHBEPCHTETA,;

® yyacTHMe B paboTe MYHHMUMIANBHBIX KM PETHOHAIBHBIX OpraHM3auuii u
OPraHoB YIIPaBleHHA (3KCHEPTHBEIX COBETOB, KOJUIETHMH OOJACTHBIX MUHHCTEPCTB,
OTPACNEBBIX COKO30B U JIp.);

® OpraHu3zaluOHHas paboTa MO TNOpPYYEHHsIM PpEeKTopara, JIUPeKLUH
HHCTUTYTOB, AEKaHATOB B KA4eCTBE:

- TUPEKTOpa UHCTUTYTA,

- 3aMECTHTENA JUPEKTOPa HHCTUTYTA;

- nexaHa (paxynpTeTa;

- 3aMecTUTend AeKaHa (aKynpTera;

- 3aBeAYIOLIETO Kadenpoii;

- PYKOBOAUTENA 00pa3soBaTeNbHOrO [IPOEKTA;

- pyKoBOAUTENS Y4eOHO-BOCIIUTATENBHOM paloTON CTYIEHTOB,;

- YYEHOTO CeKpeTaps Kapeapsl;

- YUEHOTO CeKpeTapsa UHCTUTYTA U Ap.

® BeJieHie KOHCYIBTAllHOHHOM paboTEl CO CTYAEHTaMHU B TCUSHUE CEMECTpa, B
TOM 4HUCIIe ONpeAesieHne TeKYLIEero pelTHHIa CTYACHTOB B IPYIIE C PerysapHLIM
npeacTaBlieHHeM HH(QOpMaLHHU H Op.

2.7. Ilpouue 6uodvi pabomul — paboTa, N0 CBOEMY XapakTepy H COICPIKAHHIO
He Tognafaouias HU NOA OJXH U3 BEILEISPEUUCISHHBIX BUIOB paboThl (HalpUMED,
TIOBHIIIIEHHE KBATUGMUKALNE U T.1. ).

3. CTPYKTYPA HHINBUAYAJBHOTI'O INIAHA-OTYETA
IIPEIIOJABATEJIA

3.1. VnauBuayanbHBI TNNaH-OTYET MIPENOAABATENsT MPEACTABISET COOOH
JOKYMEHT, 3alONHAEMBIA Ha CIIEIHANbHOM MHOTOCTPAaHWYHOM ONaHKe, MMEoHIeM
(opMy XypHAJIA, OTKPBIBAIOMIETOCS THUTYNBHBIM JHCTOM. CTPYKTypa COIep:aHMs
UHJMBYIYANIBHOTO MIAHA-OTYETa NpenofiaBarels BblpaxeHa Tabnu4ao# ¢opmoit Ha
THTYBHOM JILCTE JOKyMeHTa. Bua TMTYNBHOTrC NMcTa npeacTasieH B [IpUIOXeHHH K
Hacrosiemy [onoxxenuro.

3.2, lVnpuBumyanbHBIH  MIaH-OTHUET  MpelofaBaTells  BKIKOYAST B
COCTaB/LAIOIYE ~ TIAHOBYIO M OTYETHYIO — U Pa3OUBacTCA Ha HECKONBKO pa3lesios,
COOTBETCTBYIOIINX OTHENBHBIM BHIAM pabOTBl MPEMNOAABATENS, INMEPEUHCICHHEIM B
pasgene 2 Hactosuero Ilonoxenusa: ydeGHOM, yueOHO-METOAWUECKOl, HaydHO-
HCCHENOBATENBCKON, 110  NPOo(EeCCHOHATFPHOMY  BOCIUTAHUIO  CTYLEHTOB,
OpraHU3alHOHHON H Ap.

Comepixanue  KaKEOro  pasdaena  HHAMBUAYATBHOTO  INIAHA-OTIETA
MperroAaBaTesisi 0GopMIAETCA B CIIELHMANBHO paspaboTaHHON TabIHUHO dopMe.

3.3. Pasmen 1 HHIUBHAYANbHOTO  MIAHa-0TYeTa  IIpemoAaBaTeld,
XapakTepusyIoNMi o0beMBl yueOHOH paboTh, B INIAHOBON  COCTAaBISIONICH
muQbepeHIMpyeTcsa Ha IBa I10/jpa3ielia COOTBETCTBEHHO JEEHHIO Y9eOHOTO roja Ha
OCEHHUM M BECEHHUIi CeMeCTpBI

- «1.1. Inanuposanue y4eGroi paGotsl B OCEHHEM ceMectpe»
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- «1.2. ITnanuposanue y4eOHoi padorsl B BECEHHEM cemectpe».

OtyetHas cocTapfIolias Mo pasdenry ydeOHOH paGoTBI JenuTcsi Ha TpU
noapasgena:

- «Bernonuenre yyeGuoit paborel B OCEHHEM cemectpey,

- «Bemonuenue yuebnoi padotel B BECEHHEM cemectpe»

- «Bmnonuenye yae6so# paboTs! 3a YUEBHBIN T'OI».

s yaoberBa npeaycMOTpeHBl GOPMBI OTHETHOCTH O BBITIOJIHEHUH yuaeOHOM
paboTsl B 6oaee KOpOTKUE MEPUOBI BpeMEHU BHYTPH KKIOrO U3 JBYX CEMECTPOR:

- B IEPHOJ «CEHTAOPE-/1eKadpE» B OCEHHEM CEMECTPE,

- B [IEPUOJ «IHBApb-(PEBPaTb» B OCEHHEM CEMECTPE,

- B IEPUOJ «STHBAPB-MAPT» B BECCHHEM CEMECTDE,

- B IEPHOL «aIpeNb-aBrycD) B BECEHHEM CEMECTPE, —

HO3BOJIIOLIME YYECTh PasHULY B JJIMTEIBHOCTH CEMECTPOB HA PasHBIX Kypcax
o0yUeHUS.

34. B paspenax 2-6 UHAUBHOYAIBHOIO INAHA-OTUETa IIPENIO[aBaTens,
XapaKTEPH3YIOIINX O0OBEMB! OCTANBHBEIX BHAOB €0 paboTHl, MNIAHOBAs U OTYETHAs
COCTABIMIOIIUE HE Pa3HECeHBl IO OTHENBHLIM [MOApasfieNaM M BXOIAT B SAUHYIO
TaOnuuHYyo popMmy.

3.5. 3amonHeHWe  HHAUMBHIYAJBHOTO  MAHA-OTYETAa  IIPEIIOJaBATENA
ocyliecTBIsIeTcs:  cpencTtaMu TabnuyHoro penakropa Excel. MHauBuAyaisHOMY
TUIAHY-OTYETY TpEerofaBaTens COOTBeTICTBYeT OTHAenbHas kHHra Excel, a paspenam u
riofpazaenam, BKIHOUasA TUTYABHEI JUCT AOKYMEHTa — OTAENBHBIC JIUCTHL KHUTH.

4. ®OPMHUPOBAHUE HHIUBUAYAJIBHOTI O IIJIAHA-OTUETA
IPEIIOJABATEJIA

4.1. MHauBUAyansHEIH IUIaH-0TYET NPENOAaBaTelld eXXerogHo GopMupyercs
nmpernofaBaTeNieM Ha NpPeACTOAMIMiA y4eOHBIH rog ¥ odopmisercd Ha OlaHke
ycraHopineHHoro B PITIITY obpasiia (cM. pasgen 3 Hactosimero IlomoskeHns ).

4.2. TlnamoBas 4dacTh HHIUBHAYAIBHOIO IIIaHA-OTYETa IPeNOmaBaTeNs
(popMupyeTCa Ha OCHOBE C(POPMUPOBAHHOIO ILaHa padoTH KadeAps! U JOJKHA
BKIIOYATh BCe BHABI paloThl, IOpydyaeMble IIPENOAABATENIO 3aBEAYIOLIUM
Kadeapoi.

(O0BeM KOHKPETHBIX BHIOB paboTHl B YacaX MIAHUPYETCs NPEoAaBaTEILIM
3aBe/yIOIIMM KadeIpoid, HCXOAS U3 CHEeNYIOINX GaKkTOpOB:

- yTBepikAeHHOTO s Kadenpsl o0beMa y4ebHON paboTBI Ha odepelHO
yaeQHBIH roj no Kaxmgoii 3akpeluieHHoH 3a Kadeapol yueOHOl nucIMInLeE;

- IMEIOIEerocd Ha Kadeape cocTaBa MperojiaBaTenei;

- KBaI(UKaLUY, OMBITA U 3aHMMaeMOl npenojaBaTeNieM JOMKHOCTH.

4.3. ObveM mnnmaHupyeMOH npenogasarente y4deOHol paGoTel sBNseTCH
OTIPENEISIOIINM JUIA 3aKPEILICHHS 3a HUM pa3Mepa CTaBKU B IITATHOM PaCIHCAHHU
xadenpel. KoHkpeTHBIE BHABI y4eOHOH padoTBl NOAOMPArOTCA TakK, uTOOBl HX
CYMMAapHBI 00BEM COOTBETCTBOBAJl YTBEPXKAAEMOMY Ha yaeOHBI rog o0beMy I
nonHo# craBku (cM. nm. 1.7., 1.8. Hactosmero [lonoxeHns) unu yacTell cTaBKH,
KpatHeix 0,25,

Yacte nnanupyeMoro oonema yueOHOH paboTH TperiogaBaTens, BEIXOMALAL
3a Npelielibl, ompefendeMbie pasMepaMyi 3aKpenngeMoi 3a auM ctasku (1,0; 0,75;



0,50; 0,25), moxkeT nmpeayaraTeCs K BBINONHEHHIO MpEeNoJaBaTeneM Ha YCIOBHAX
IOYACOBO ONNATHL

Ecrn nnammpyeMslii oOvem yweOHOH paboThl BBIXOIWT 3a IIpefeNiHl,
ycTaHaBIHBaeMble I IOJHOH CTABKH, H30BITOUHAS YacTh yueOHOI padoTEl MOXET
TaK»Ke BBHIMONHATECS Ha OCHOBE LITATHOTO COBMecTHTENbCTBa (cM. 1. 1.3,
Hactoamero Ilomoxkenug). B 3tom cnydae mnpenmopasatento (opMUpyeETCA
IDOTIONHUTENBHBIH HHAWBHIYaIBHEIN IIaH-0TYET TPeroaaBaTe.

4.4, O0BbeMBI IAHAPYEMBIX MPENnoJaBaTeIl0 pa3MYHBIX BUIOB BHEY4YeOHOM
pabOTEl OTIPEACISFOTCS, UCXOAA U3 YCTAHOBJICHHOIO €My pasMepa OCHOBHOM CTaBKH
TaKUM 00pa3oM, YTOOBl CyMMapHBIH 00BbeM y4eOHOH U BHeydeOHOH padoTEI
paBHSJICS YCTAHOBJICHHOMY MAaKCHUMANbHOMY CyMMapHOMY o00BeMy paboThl
NperojaBaTeNia B Yacax.

4.5. Beca mopywaeMmas npenofaparento pabora INIaHHpYeTcs B dacax B
COOTBETCTBHHM ¢ HCHCTBYIOIIMMH HOpPMaTHBaMK Ha pa3iIiyHble BUABI yueOHOU H
BHEYUeOHOH pabOoTH Ha OCHOBaHUU CIEIYIOLUX JOKYMEHTOR:

- «Hopms!l BpemeHH I pacuyeTa 00beMOB yueOHOH paGoTHI, BEIIONHIEMO
npodeccopcko-mpenofasarenbckuM coctapoMm PITILIY nmo mporpammam BeICIIero
obpazoBanus — mporpaMMaM OakalaBpHaTa, @porpaMMaM  CIENUAIIUTETa,
nporpaMMaM  MarhcTparypbl, a Takke HporpaMMaM  MOTOJNHHTENBHOTO
npodeccnoHaNBEHOTO 00pazoBaHus» oT 14.07.16 Ne 01-P/693I1;

- «HopMmBl BpeMeHH UIA IIIAHUPOBAaHHWA O0BEMOB OCHOBHBIX  BHJIOB
BHey4eOHO# paloTEl, BHIIONHAESMOMH NpodeccopeKo-TIpenoaBaTeIbCKuM COCTABOM
PITIIIY mo  ofpasoBaTenbHBEIM  NporpaMMaM  BBRICIIETO  00pa3soBaHmf,
JOTIONHUTENBHOTO  IpodeccHOHANBHOrO  00pa3oBaHHA U TPOTpaMMaMm
npodeccroHansHON moaroTosku» ot 02.10.2017 Ne 01-P/77511.

4.6. Bcee sBuast paborsl npenogasarena PITHIY, BrocuMBIE B
UHAUBUIYANbHBIE — IUIAH-OTYET — Ipenojasarens,  JODKHBI  OBITH  YeTKO
c(opMyIHpPOBAHEI, UMCTh KOHKPETHOE yKasaHHe Ha (OPMY OTUETHOCTH H CPOKH
UCTIOTHEHU.

4.7. TabnuuHele (GOpPMBI HHAWBHAYATBHOTO MUIAHA-OTHETA NpenogaBare)isd,
XpaHALMHEe HHPOPMAaLHI0 O IUIAHHPYEMBIX 00BeMaxX pasiH4YHbIX BHIOB paGOTHI,
3alIONHAIOTCA B COOTBETCTBYIOIIMX  JIMCTaxX  MHAMBHAyaJIbHOTO  daiina
rperojiaBatelia, co3IaBaeMoro B TabnuunoM peaaxktope Excel.

3anonHeHHne WHIVBUOYAJIBHOTO MIaHa-0T4eTa MpernoaaBaTens
OCYLIECTBIACTCA B COOTBETCTBUHU CO CIEHUANBHO pa3paboTaHHOM HHCTPYKIIKED.

5. TOPAMOK YTBEPKIEHHUA U XPAHEHUS
HHIABUAYAJBHOI'O INIAHA-OTYETA ITPENNOJTABATEJIS

5.1. TIlpoekr uHEMBAAYanbHOrO IUIAHA-OTHETA [peNOJABATENs Ha
IpeAcTOAINHA ydeOHBIH rof dQopMHUpyeTCs IIPerojaBaTelieM B KOHIE TEKYIIETO
yueOHOTC TOza, paccMaTpuBaeTcd H OOCYXHaeTcs HA NEPBOM 3acelaHuH
kadenpel B HOBOM yueOHOM romy (B KOHLE aBIrycTa HIH MEPBOH IMOIOBHHE
CeHTabpa).

Ha xadenpanbHoM 3Tale pacCMOTPEHHS H OOCYXXIESHUs WHIHBHIYaIbHEIH
IUIAH-0TYET TMperiogaBarelis MOXET TNPEICTABIATHCA B OJIEKTPOHHOM BUAE
(dopme), omHako g peructpanuu dakra ogoOpenus Ha Kadempe, a TAKKe I



JJbHEMILINX COIIACOBAHMM W YTBEpXKAEHMs Bce nUCThl KHUru Excel noikHbl
OBITH pacrieyaTaHsl Ha Kadenpe U coOpaHbl B OyMa)XKHBIN JJOKYMEHT.

5.2. Tlociie paccMOTpeHHs Ha 3acefaHuy Kadeapbl HHAMBUAYAIbHBIN T1JIaH-
OTYET TpernoiaBaresis, MOANMCaHHbIN MpernojaBareieM U 3aBelyIomuM Kadeapoii
Ha  TUTYJBHOM  JIMCTe, COIVIACOBLIBAETCS B YIPaBICHUH  HAy4YHO-
uccienosareyibekoit paborsl (YHMP) m Ynpasnenun pasBuTus U peanusalliu
obpazoBarenbubIx mporpamm (YPPOII).

OxoHYaTenpHOe yTBEPIXKICHIE UHUBULYaTBHOTO naHa-oT4yera
IperofaBareiss OCYLISCTBISET JUPEKTOP MHCTUTYTa, B COCTaBe KOTOPOTO
HaxoauTcs Kadeapa.

5.3. ByMaxHBIif JK3EMIUISIP YTBEP)KIEHHOIO WHAMBUAYAIBHOrO IljIaHa-
oTdeTa MperojaBareNsi XpaHUTCS Ha Kadeape, SJIEKTPOHHAs Bepcuss — y
MperoAaBaTelis U y yU4eHOro cexperaps Kadeapsl.

5.4. Tlo Mepe BBINOJHEHUS OTHCIBHBIX BUAOB pabOTHl IpenojaBaTellb
3allOJIHAET B COOTBETCTBYIOIIMX JucTtax KHUrH Excel otuetnHsie dopmel
OIIpeIeIEHHBIX TIepUOI0B yaeOHOoU paboTsl (cM. 1. 3.3.) uiu oTYeTHbIE 10JIst YOopM,
COOTBETCTBYIOII[E OTAEABHBIM BHAaM BHeyueOHOM paboTel. OOHOBIEHHAs
SNEKTPOHHAsE ~ BepcUsi  WHAMBUAYANbHOIO  IUIaHA-O0TYeTa  IIperojaBaTells
epechUIaeTesl mpernoaasaTeneM Ha kadenpy.

IToce OKOHYAHHS OCEHHEro CeMecTpa M Yy4eOHOro rofa 3aroJHEeHHBIE
otyeTHbIe (HOPMBI 110 yueOHOM paboTe 1 OOHOBIIEHHBIE B OTYETHOM 4acTH (DOPMBI 110
BHey4eOHO# pabore (pazmensl 2-6 MHAUMBUIYaTbHOIO IIaHA-OTUETA IIPEo1aBaTeris)
pacrevaTsIBAlOTCSl YUeHbIM CekpeTapeM Kadenpsl U BKIAIBIBAIOTCS B OyMajKHbI
SK3EMIUISIP UHAUBUILYATBHOIO IIaHA-0TYEeTa IIPETo1aBaTelIs.

5.5. 3aBepiieHHBIM, 3alOJHEHHBIA M pacliedyaTaHHbI B KOHLE y4eOHOro
rojia MHAWBHAYaJIbHBIM IUIaH-OTYET IIperojaBaTells ocTaeTcs Ha Kadeape u
XpaHUTCS S JeT.

6. KOHTPOJIb UCIIOJTHEHUS MHAUBUIYAJBHOI'O IIJIAHA-OTYETA
IIPEIIOJABATEJISI

6.1. IIpernomaBarens 00s3aH 10 Mepe BHINIOIHEHUS 3aIUIAHUPOBAHHBIX BUIOB
paboTel OTMEHYaTh WX BBIIOJTHEHHWE M (aKTHYECKUE 3aTpaThl BPEMEHW HA HUX B
COOTBETCTBYIOIIMX OTYETHBIX ucTax KHuru Excel.

6.2. Tlocme OKOHYAaHHSI OCEHHEI0 CeMecTpa WUHIUBUIAYaIbHBIM IIJIAH-OTYET
IpenojaBaTelsi MOXET OBITh CKOPPEKTHPOBaH 3aBEAYIOIIMM Kadexpod mpu
y4aCTUHU TIperiofiaBaTelis B 4acTH, Kacarollelcs MIaHupoBaHus yueOHOH padoThl Ha
BECEHHUU CeMeCTp B cllydasx:

- HEIOBBIIIOJIHEHUs TUIaHa y4eOHOM pabOTEl B OCEHHEM CEMECTpe B CBS3H C
YMEHBIIEHUEM pacyeTHOro 00bemMa yueOHoH paboTsl B OCEHHEM CEMECTPE;

- IUIAHUPYEMBIM YMEHBIIEHUEM pacyeTHOro o0beMa y4deOHOU paboThl B
BECEHHEM CeMecTpe.

KoppektupoBka MHIMBHIYalbHOrO  IUIaHA-OTYETA  TIPErIOAaBaTels B
yKa3aHHBIX Cllydasx 3aK/Io4aeTcs B JOIOJHEHWM INIaHOBOTO o0beMa ydeOHOM
paboTEl B BECEHHEM CEMECTpe [0 3HA4YeHHs, KOTOpoe B CyMMe ¢ (DaKTHYECKH
BHIIIOHEHHOM y4JeOHOM pabOTOM B OCEHHEM CEMECTpe OKaXKeTCs pPaBHBIM
YCTaHOBJIEHHOMY B CEHTA0pe IUIaHOBOMY IOJOBOMY 00BeMy y4eGHOW paboThl 1
00€eCIeuuT CoXpaHeHHe YCTAHOBIEHHOH CTaBKH B INTATHOM PACIIUCAHUH Kaheapsl.
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CxoppeKkTHpoBaHHBIN TUlaH y4deOHOU paboThl B BeceHHeMm cemecTpe «1.2.
[TnanupoBanue ydeOHoi paborsl B BECEHHEM cemectpe» pacneuarsiBaercs u
BKJIAJBIBAeTCI B OyMaXXHBIM OK3eMIUISIp HMHAMBHUAYaJbHOrO  IJIaHA-OTYETA
TpernoiaBaTessl.

6.3. B xoHue y4ebHOro roja npenojasareilb BHOCUT B OTUETHBIE pa3jielibl
WHAMBUAYAJIBHOrO IUIAHA-OTYETa I[IperojaBsaTelisi CBENEeHUsT O  (PaKTUUYECKH
BBLIIIOJHEHHBIX paboTax B BECEHHEM ceMecTpe W 3a Bech yueOHbli ron. B pasuene
«IOSICHEHMA K HWTOI'AM  BbBIIIOJIHEHWMA UWHIAMBUIAYAJIBHOI'O
[IUDIAHA» wM [aercs KpaTKUM KOMMEHTApUil 110 BBIIOJIHEHHIO ¥ IIpUYMHAM
HEBBITIOJIHEHHS MJIM YaCTHYHOIO BBITOJIHEHUS ITIOPYYEHHBIX €My pa3IuYyHbIX BUIOB
IIearoruueckoi paboTHlL.

6.4. Ilo oxkOHYaHUU y4yeOHOro roja OT4eT O BBIIOJHEHUM MHIUBUAYAIBHOTO
IUTaHA-0TYeTa IIperojiaBaresisi 3aciyllMBaeTcss W OOCYy)KJaeTcs Ha 3aceaHuu
kadenpsl. PesynbTaThl 00CYyXISHHS U pelieHne 00 yTBep)KACHUU (He YTBEPIKICHHH )
OTYeTa 10 WTOraM BBHINIOJHEHUS HMHIUBUAYAIBHOIO IIAHA-0TYETa IPErojaBaTelis
buKCUPYIOTCSI B IIPOTOKOJIE 3acelaHusl Kadeapsl U B MHAMBHMAYAJIBHOM IljIaHEe-
OTYeTe MpernoaaBaTelis ¥ OANKUCHIBAIOTCS 3aBeyIOIUM Ka(enpoii.

6.5. Tlocne mnonBeneHHs HTOrOB BHINOJHEHMS WHIUBUIYaJbHOIO ILIaHA-
oTueTa MpernoaaBaress Ha kadeape CBOM 3aKIIOYCHUS W 3aMEYaHHUsI O BBIIOIHEHHH
COOTBETCTBYIOIUX pPa3[elioB WHAMBUAYAIbHOIO IUIAHA-OTYETa TMPEeroaaBaTelis
BHOCSIT AUPEKTOP UHCTUTYTA, HauanbHuK Y PPOII u nauansuux YHUP.

HauansHuk oT/ena peanu3aiu o
obpa3zoBarenbHBIX nporpamm (OPOIT) = \:)U(:)L B.B. byxanenkos

COI'TACOBAHO:

ITpopekTop mo oOpazoBaHUIO @/Z/?/ T E.1O. Illepbuna
['naBHbI# GyxranTep 1ty O.H. Tkauesa
Haugansauk I11aHOBO-3KOHOMUYECKOTO

yIIpaBIeHUS B.B.T'y3p
HauansHuk YnpaBieHus I0puAndecKoro

U KaJIpoBOro o0ecrieueHust O.1. I'poGosas
HavalbHUK MPOTOKOIBHOTO OT/eNa %L@L/UZ@ZV/} M.M. Kupunnosa
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TUTYABHBIA AucT ONadKa-KYpHANA
«HAnauBUAYANEHBIH NAAH-0TYET NpenofaBaTess

MuumctepcTeo abpazopanys W Hayww Pocculickoi ®egepauun

deaepansHoe rocyAapcTseHhoe aBTOHOMHOE 0GPAIOBATENLHOS YUPEXKISHUE
BrICWEro obpascaanun

"POCCUACKWH I'OCYHAPCTBE_HHI:IIFI
NPOYECCUOHANBHC-TIELATONHYECKWW YHUBEPCUTET”

YTBEPXIAID
Anperrop UHCTHTYTA

€ » 2017

WHOUBUAYANBHBLIA MNAH - OTYET

paboTel npenopasarens Ha 2017 - 2018 vyu. rog

Ipunoxcenue

haMBNKA, WA, GTYECTRO

YOEHAA CTENEHD, JDaHE
katpagpa, no pof WL Wil AR WHCTHTNT, K KOTGPOMY OTHOCHTCA kadiaapa
Ha YCNOBMAX Ha CTasny
JAHMMBRMAR AONAHOCTE “ocaopHch paSoTH WM "COBMESTHTARLCTRA" “ACREMG" WNH 4acTe
c e
Kon-so Yacos
Paapen . Buagbs paGoril sannany- thaKTHeCm
POBAHD BLINONKREND

1 YueGea palota

2 YyebHo-MeToaK eckan padota

3 Hayuso-nconenosareneian pabora

4 PaBoTa 10 pPpahetCHOHANGHOMY BUCTIMTAMWD CTYAEHTOB

5 OpraHuzauMoHRan patota

1] Mpoune suaw palor

BCEO »a yyetnwid rog
MRad pacCMOTPEH Ha sacanani Kasaps 3ageaywildi kathegpoi
&__» 201__r. “__» 201_r.
Jnusast nogoMce
“___» 201_r.

COrNACOBAHO:
Havyanpphuk YHWP HavaneHuk YPPOD
“_» 201__r. @__ » 201_r.
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